
Open/Outstanding Actions				Last updated: 11th June 2020 - MG

	Action number
	Date identified
	Description
	Assigned to
	Timescale for completion
	Date Completed
	Comments

	SG-01
	01/06/20
	Issue copy of launch event feedback to members.
	MG
	
	11/06/20
	

	SG-02
	01/06/20
	Issue guidance to patients and colleagues in relation to COVID-19.
	MD/NF
	
	
	

	SG-03
	01/06/20
	Creation of Clinical Group.  Dr Hollick to be contacted to offer her to lead on the group.
	MD/NB/NF
	
	
	

	SG-04
	01/06/20
	PowerApp link to be issued to members.
	MG
	
	11/06/20
	

	SG-05
	01/06/20
	Mapping of CAS data sets.
	CL/MD
	
	
	

	SG-06
	01/06/20
	Data sub group to be established.
	NF/NB
	
	
	

	SG-07
	01/06/20
	Learning Needs Analysis to be created.  Use Lime-survey to collated feedback (MG), and facilitate the creation of the Education Strategy (MD).
	MG/MD
	
	
	

	SG-08
	01/06/20
	Information Pack – Dr Stevens and senior trainee to lead on collating information.
	KS/TBC
	
	
	

	SG-09
	01/06/20
	Communication Strategy to be created.
	MD
	
	
	

	SG-10
	01/06/20
	Terms of Reference to be created in relation to a generic patient consultation document.
	MD/NF
	
	
	

	SG-11
	01/06/20
	Update Strategic Workplan and issue to members for review.
	MD
	
	
	

	SG-12
	01/06/20
	‘Specialised nurse training’ to remain on the agenda.
	MG
	
	
	

	SG-13
	01/06/20
	Option of a telephone advice line.  Discussions to take place in relation to the future service model, identify gaps and possible solutions.
	MD/NF
	
	
	

	SG-14
	01/06/20
	Connection details of August meeting to be confirmed to members.
	MG
	
	11/06/20
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